
CHANGE MEETING METHOD 
https://youtu.be/MyS2W5Y1PZg 
 
1. If logged in, your name will be in the right-hand corner (if not, log in first). Click on your 
name, then click “My Account.” 
 

 
 
2. Click on the name of your group on the left side. 
 

 
 

https://youtu.be/MyS2W5Y1PZg


3. Click the “Edit” button. 
 

 
 
4. Scroll down until you see “Meeting Method,” and click the appropriate box. *It is possible to 
click more than one meeting method at the same time. But, your group can only meet one way - 
either “In Person, Virtually, or Hybrid” (where some are in person and some are online). Please 
pick only ONE meeting method.  
 

 
 
5. After making any and all changes to your group, scroll to the bottom and click, “Save.” 


